
 

 
ROOM REQUEST FORM 

 
Date Requesting: 
 
Room request: 
 
Date:         Time:         How long? 
 
If applicable, do you need this room reserved for a set time and date? If so, explain. 
 
 
 
 
 
 
 
 
Description for use: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
President Signature: ____________________________________         Date:_________________ 
 
Advisor Signature: ______________________________________  Date:_________________ 
 
____________________________________________________________________________________ 
Student Affairs Use Only 
 
    Room Reserved_____________  Date:_________       Time: ______to ________ 
 

 


